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Secure Mailing – Early Preparations 
 

While Quantrax is working on setting things up and preparing for you to start using RMEx Secure E-Mail® 

Service, you need to setup and design your cover pages and letter heads.  This document discusses what 

you need to do. 

The two main things that will make your secure email unique are the email body and the outlook of your 

letter. This means you will be required to setup your Cover pages and the Letterhead designs. 

Quantrax has provided two sample HTMLs as well as a sample letterhead together with this document.   

Cover Pages 
 

A cover is what converts a day-to-day secure email into a highly attractive and user friendly secure email. 
 

This…                                                                Into this! 

 

 
 

 

 

  
 The secure email body can contain an image (PNG), a text body or an HTML design.  

 The best and recommended way to design an image body is to work through html, so we do not recommend 

using a plane image as a cover page. Instead we will get it loaded through html. 

 Having a plain text body is easy, you will just need to come up with the text content you will desire to use 

and we will help you do it.     
 Quantrax will provide you sample HTML pages that can easily be changed to contain your own images, 

buttons and other content.  
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HTML Cover Pages 
 
The following demonstrates how our sample HTML can be changed into your own very easily.  

 
Please do not worry about doing it yourself unless you have someone that is familiar with HTML. We will replace 

buttons, images for you if you can just provide us with your logos and any other images (for buttons, etc.) you wish 

for it to contain, including any text. 
 

Sample 01 
 

 
 

The HTML for the above design is as below. 
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You do not need to change much to achieve a version of this of your own. By changing the images and the wording 

you can easily achieve your own cover page for your secure email.  
 

Sample 02 
 

 
 

 To achieve Sample 02 from Sample 01, you just need a simple change in the HTML. 
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 It simply adds up a few more lines which contains an image path to load. 

 

Letterheads 
 

A letterhead is what converts a standard letter PDF into a professional looking letter. 
 

This…  

 

Into this! 

 
 
 

 

 
 

 You need to design your letterheads as PNG images at 200DPI.  

 The dimensions should be of a standard letter for a full page letterhead.  

 

 


