Running the Metro2 Credit Reporting File Creation Option.
Before running Credit Reporting you will First  want to make sure you’ve setup your Credit Reporting system controls, and make sure your clients and states options are setup for those accounts you may not want credit reported. 

<PAUSE>

You’ll find the option to run credit reporting off the Periodic reports menu, option 11. Credit Reporting File Creation. 

When you take this option, it will tell you the last time Credit Reporting was run. You’ll see some of the information that was setup at  the System Controls credit reporting option showing Description codes for Bankrupty and disputed accounts. This information cannot be updated on this option… It is informational only.

To run credit reporting you will need to fill in the fields for “Last date for placements” and “Last date for PIF's”

The “Last date for placements “ This field is used to  omit recently placed accounts from being credit reported. If you put a date of 45 days prior to today, accounts placed in the last 45 days will not report. 

But here’s something to keep in mind. This field works in tandem with your Contact Series Credit Reporting delay. When you setup your contact series you have the ability to delay how long an account is in the system before it gets reported. So for example: If the Contact Series “Credit Reporting Delay” field has 45 days in it and the “Last Date for Placements” field in the credit reporting file creation option has a date that is 45 days prior,  then, the account will not be eligible for credit reporting until it is 90 days from placement.
So’ If you want to base your credit reporting delay only on the contact series, all you have to do is put in todays date. 

The other field you must fill in is: “Last date for PIF's”:  Now when a debtor pays off his debt you’ll want to notify the Credit Reporting Agency that the debtor has done so, so it will reflect next time he pulls his credit report. But what if the Debtor Pays with a bad check? This option gives you a chance to delay reporting Paid in fulls, giving your agency time to confirm the debtors payments. 
In short, to run credit reporting you need to fill in these two options
Last date for placements - Just use todays date if you want to base credit reporting delay solely on the contact series, or add additional time to credit reporting by putting a prior date here. 

Last date for Paid in fulls: Just determine how many days it takes for you to confirm a debtors payments, and us that as the prior date  for this field. 

