
Letter Translation – Allows you print a different letter other then the one that 

was requested

• This screen allows you to select 

translation by:

• State 

• Client Group Number

• Collector Code 

• Description Code

• Location Code (Setup from 3rd

system control menu)



Letter Translation

The Letter translation by:

• Client Group Number

• Collector Code 

• Description Code

• Location Code (Setup from 3rd

system control menu)

Options to:

• Put in the letter code to be translated

• Place which letter to send instead (Send 

Letter)

•Or stop a letter a particular from going 

out by keeping “Send letter” blank and a 

“Y” in stop letter. 

•OR Stop all letters within a option my not 

putting ANYTHING in Send letters  (Leave 

blank) and a Y in stop letters



Letter Translation – By state

• Letter Translation By State gives the 

additional options of duplicating to other 

states


